
UBND QUAN THU DUt
PHONG NOI VU

CONG HOA XA HOI CHU NGHIA VIET NAM 
Poc lap - Tir do - Hanh phuc

So: 326 /NV Thii Due, ngay 13 thdng 5 ndm 2020
V/v lap danh sach va nop ho so tham 
dir ky thi nang ngach cong chuc; thi 
hoac xet thang hang chuc danh nghe 

nghiep vien chuc nam 2020

Kinh gui:

- Thu truang cac Ca quan chuyen mon;

- Chu tich Uy ban nhan dan 12 phuong;

- Thu truang cac don vi su nghiep cong lap 
thuoc Quan (ke ca Khoi Giao due va Dao tao).

Thuc hien Cong van so 1730/SNV-CCVC ngay 08 thang 5 nam 2020 cua 
So Noi vu Thanh pho Ho Chi Minh ve viec lap danh sach va ho so can bo, cong 
chuc, vien chuc co du cac tieu chuan, dieu kien du thi nang ngach; thi hoac xet 
thang hang chuc danh nghe nghiep nam 2020.

Phong Noi vu de nghi cac don vi thong nhat thuc hien cac noi dung sau:

I. Doi voi co* quan chuyen mon va Uy ban nhan dan 12 phuong
1. Bao cao co cau, so luong va nhu cau du thi nang ngach cong chuc (Bieu so 1)

2. Lap danh sach can bo, cong chuc du cac tieu chuan, dieu kien du thi 
nang ngach chuyen vien va tuong duong, chuyen vien chinh va tuong duong 
nam 2020 (Bieu so 2) kem ho so ca nhan gui ve Phong Noi vu Quan.

3. Dieu kien, tieu chuan:

- Buoc danh gia, phan loai hoan thanh tot nhiem vu trong nam 2019; co
r or r

pham chat chinh tri, pham chat dao due tot; khong trong thbi gian thi hanh ky 
luat hoac dang thuc hien viec xem xet ky luat cua co quan co tham quyen;

- Co nang lire, trinh do chuyen mon, nghiep vu de dam nhan vi tri viec 
lam tuong ung voi ngach cong chuc cao hon ngach cong chuc hien giu trong 
cung nganh chuyen mon;

- Dap ung yeu cau ve van bang, chung chi va yeu cau khac ve tieu chuan 
chuyen mon, nghiep vu cua ngach cong chuc dang ky du thi;

- Cong chuc du thi nang ngach phai co it nhat 01 nam (du 12 thang) giu 
ngach lien ke voi ngach dang ky du thi tinh den ngay het thbi gian nop ho so 
dang ky du thi nang ngach.

4. Ho so dang ky du thi:
r r

a. Ban so yeu ly lich cua cong chuc theo mau so 2c-BNV/2008 co xac 
nhan cua co quan su dung cong chuc, vien chuc;
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b. Ban nhan xet, danh gia cong chuc nam 2019 cua ngudi dung dau co 
quan su dung cong chuc;

c. Ban sao cac van bang, chung chi theo yeu cau cua ngach chuyen vien 
dugc co quan co tham quyen chung thuc;

d. Giay chung nhan sue klioe do co quan y te co tham quyen cap trong 
thdi han 30 ngay, tlnh den ngay nop ho so du thi;

e. Ban sao Quyet dinh bo nhiem ngach va Quyet dinh luong hien hudng.

f. Cac yeu cau khac theo quy dinh cua cac tieu chuan nghiep vu ngach 
cong chuc du thi.

Lu’u y: D6i vai danh sack cong chuc du tieu chuan, dieu kien du thi ndng 
ngach Jen chuyen vien kem ho so cd nhan da duoc cac co quan gui ve Phong

r a

Noi vu (theo Cong van so 683/NV ngay 22 thdng 11 cua Phong noi vu), de nghi 
cac co quan cap nhdt lai danh sdeh theo cac bieu mdu neu tren vd gui kem ho so 
cd nhan cua cac truong hop dang ky bo sung ve Phong Noi vu.

II. Doi voi cac don vj sir nghiep cong lap thuoc Quan (ke ca Khoi 
Giao due va Bao tao)

1. Bao cao co cau, so luong va nhu cau thi hoac xet thang hang chuc danh 
nghe nghiep vien chuc nam 2020 (Bieu so 1)

2. Lap danh sach vien chuc du cac tieu chuan, dieu kien du thi hoac xet 
thang hang chuc danh nghe nghiep chuyen vien va tuong duong, chuyen vien 
chinh va tuong duong (ke cd chuc danh nghe nghiep gido vien tu hang 4 len 
hang 3, tu hang 3 len hang 2, tu hang 2 len hang 1) nam 2020 (Bieu so 3) kem 
ho so ca nhan gui ve Phong Noi vu Quan.

4. Dieu kien, tieu chuan:

- Don vi su nghiep cong lap co nhu cau;

- Duoc danh gia, phan loai hoan thanh tot nhiem vu trong nam 2017, 
2018, 2019; co pham chat va dao due nghe nghiep; khong trong thdi gian thi 
hanh ky luat hoac da co thong bao ve viec xem xet ky luat cua co quan, don vi 
co tham quyen;

- Co du trinh do dao tao, boi duong va nang lire chuyen mdn nghiep vu cua 
chuc danh nghe nghiep d hang cao hon hang hien giu trong cung nganh, ITnh vuc;

- Dap ung cac yeu cau khac do Bo quan ly vien chuc chuyen nganh quy dinh.
3. Ho so dang ky du thi:

a. Don dang ky du thi hoac xet thang hang chuc danh nghe nghiep;

b. Ban so yeu ly lich cua vien chuc theo mau so 2 ban hanh kem theo 
Thong tu so 12/2012/TT-BNV ngay 18 thang 12 nam 2012 cua Bo Noi vu quy 
dinh ve chuc danh nghe nghiep va thay doi chuc danh nghe nghiep doi vdi vien 
chuc, co xac nhan cua co quan su dung hoac quan ly vien chuc;
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c. Ban nhan xet, danh gia 03 nam lien tuc gan nhat cua ngirdi dung dau ca 
quan su dung vien chuc khong giu chuc vu quan ly hoac cua ngudi dung dau ca 
quan, to cue co tham quyen bo nhiem vien chuc quan ly;

d. Ban sao cac van bang, chung chi theo yeu cau cua chuc danh nghe 
nghiep dang ky du thi duoc co quan co tham quyen chung thuc;

e. Ban sao Quyet dinh bo nhiem ngach va Quyet dinh luong hien hudng.
f. Cac yeu cau khac theo quy dinh ve tieu chuan cua hang chuc danh nghe

nghiep ma vien chuc du thi hoac xet thang hang.
•> ■%

III.Thdi gian, d|a diem nop ho so’:
1. Thbi gian: Cham nhat den 17 gid 00 ngay 19 thang 5 nam 2020 (thir Ba).
- Khoi co1 quan chuyen mon, Uy ban nhan dan 12 phuong: nop cho

ong Bui Thanh Phong - Chuyen vien Phong Noi vu. Dong thdi, gui file du lieu 
exel gui ve hop thu dien tu: btphong.thuduc@tphcm.gov.vn

- Khoi do,n vj su* nghiep Van hoa, the thao: nop cho ba Nguyen Thi 
Cam Chau - Chuyen vien. Dong thdi, gui file du lieu exel gui ve hop thu dien 
tu: ntcchau.thuduc@tphcm.gov.vn

- Khdi Giao due va Dao tao: nop cho ba Pham Thi My Hanh - chuyen 
vien. Dong thdi, gui file du lieu exel gui ve hop thu dien tu: 
ptmhanh.thuduc@tphcm.gov.vn

2. Dia diem: Phong Noi vu Quan, so 43 Nguyen Van Ba, phudng Binh 
Thp, quan Thu Due, Thanh phd Ho Chi Minh.

Lit'u y: Sau thdi gian neu tren, ede co’ quan, don vi khong nop danh 
sdeh kem ho so' cd nhan xem nhir khong co nhu cau, Dong thdi, ho so’ cd 
nhan phdi nop kem danh sdeh de trinh Uy ban nhan dan Thanh phd tham 
dinh ho so’.

Phong Noi vu thong bao den Thu trudng cac Co quan chuyen mon, Chu 
tich Uy ban nhan dan 12 phudng va Thu trudng cac don vi su nghiep cong lap 
dupe biet va thuc hien./.

ONG PHONGNoi nhan:
- Nhu tren;
- UBND Quan: CT va cac PCX (cte b/c);
- Luu: NV, P (94b).
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